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LITTLEBOURNE PARISH COUNCIL    
MINUTES OF THE STATUTORY ANNUAL MEETING HELD ON 13 MAY 2015  
 
        Present: Parish Cllr Mike Gallagher (Chairman) 
  Parish Cllr Mick Giles 

 Parish Cllr Cate Reid 
 Parish Cllr Pamela Evans 
 Parish Cllr Brian Hurlow 
 Parish Cllr Melanie Moore 
 Parish Cllr Sylvia Wilson 
 City Cllr Stuart Walker (Part of the meeting) 
     
 Mrs Gail Hubbard, Clerk to the Council 
 There was one resident for part of the meeting, Viv Spratt. 
 

1. ELECTION OF CHAIRMAN FOR YEAR 2015-16 
The retiring Chairman Viv Spratt asked for nominations for Chairman, Cllr Evans proposed Cllr 
Gallagher, this was seconded by Cllr Reid and AGREED by all. Cllr Gallagher accepted and 
was duly elected as Chairman. 
 

2. THE CHAIRMANS OPENING REMARKS AND APOLOGIES FOR ABSENCE 
Cllr Gallagher began by thanking Viv for all that she has taught him and the other Cllrs over her 
13 years on the council. He said if he could achieve a fraction of what Viv had achieved he 
would be happy. 
 
Viv Spratt then left the meeting at 7.05pm 
 
Apologies were received Cllr Ken Shaw, County Cllr Michael Northey (attending another 
meeting) 
 
The Chairman welcomed the three new Cllrs to the meeting and explained a little about the role 
as Parish Councillor and what is expected. He reminded everyone that; 

 We have a responsibility to all parishioners of Littlebourne 

 We must work within their best interests at all time 

 Our decisions must not be tempered by our own opinion 

 We must be transparent 

 We are not party political 
 

3. ELECTION OF VICE-CHAIRMAN FOR YEAR 2015-16 
The Chairman asked for nominations for this role, Cllr Reid nominated Cllr Giles, this was 
seconded by Cllr Hurlow, and AGREED by all. Cllr Giles accepted and was duly elected. 
 

4. DECLARATIONS OF ACCEPTANCE OF OFFICE – ALL COUNCILLORS 
The Declaration of Acceptance of Office forms were signed by the Cllrs and witnessed by the 
Clerk. Cllrs were all given the necessary DPI forms to complete and return to the Monitoring 
Officer at CCC. 
 

5. DECLARATIONS OF CLLRS INTERESTS AND REQUESTS FOR DISPENSATION 
There were no declarations of interest or requests for dispensations relevant to this meeting. 

6. ADOPT NEW KENT CODE OF CONDUCT FOR MEMBERS 
The code had been altered slightly last year, the main change being the declaration of gifts is 
now to be made to the Clerk rather than the Monitoring Officer. Cllr Giles proposed the adoption 
of this code, this was seconded by Cllr Moore and AGREED by all. 
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7. MINUTES OF THE MEETING HELD ON 15 APRIL 2015 
It was proposed by Cllr Reid and seconded by Cllr Evans to accept the Minutes from this 
meeting. The minutes were duly signed. 
 

8. COUNCILLOR RESPONSIBLITIES AND REPRESENTATIONS ON OTHER BODIES 
Cllr Gallagher went through the list of responsibilities and explained the involvement required in 
each. He asked Cllrs to list down their areas of interest and then the Chairman and Clerk could 
look at and allocate roles to Cllrs. The following are the areas of responsibility that need 
covering; 
 
Allotments 
Sloyden and Durrant Charities 
Emergency Plan, Policing and NHW 
Planning Applications and Tree works 
Finance 
KALC Representation 
The Barn & Heritage 
Media 
Children, Youth, Senior Citizens 
Environment and Footpaths 
Flooding 
Traffic Management and Community Safety 
Housing 
Recreation including Recreation Club and Ground 
Twinning 
WMH Trust (Hall & Turners Orchard) 
Littlebourne Nature Reserves (Cherry Orchard and River Reserve) 
4VPO Association, Shop & PO 
Community & Well Being 
Lesser Stour & Nailbourne River Management Group 
Gardens and kerbside boxes 
Community Fund administration 
 

9. ANNUAL SUBSCRITPIONS 
It was proposed by the Chairman and seconded by Cllr Giles, and AGREED to continue on with 
all these subscriptions for the year 2015-16. 

(a) Kent Association of Local Councils; 
(b) Society of Local Council Clerks; 
(c) Campaign for the Protection of Rural England; 
(d) Action with Communities in Rural Kent. 
(e) Kent Playing Fields Association 

 
10. POLICING AND NEIGHBOURHOOD WATCH 

It was noted that Viv Spratt is to continue circulating the NHW alerts round the village. 
 
Pilot Local Warden Support Officer Scheme 
KALC is working with Kent County Council and Kent Police on a Pilot Local Warden Support 
Officer Scheme. This follows on from the KCC consultation last year on Community Wardens 
where, following over 100 responses from Parish and Town Councils, KCC announced that it 
would keep its existing 70 Community Wardens. KALC are looking for up to 12 Pilots across 
Kent. If the Pilot Scheme is successful and the Scheme is rolled out in the next financial year, it 
is estimated that a Parish/Town Council who takes part in the Scheme would make a financial 
contribution of around £400 for the uniform and towards training costs. 



 

3 

 

LPC had previously discussed this subject when the KCC Warden consultation took place, the 
previous resolution was no we did not support paying more for this service, as we already pay 
once. It was AGREED that this stance should not be changed. 
 

11. ADJOURNMENT OF THE MEETING 
There was none 
 

12. PLANNING APPLICATIONS 
The planning items on Appendix 2 were noted (attached to end of minutes) 
 

13. FINANCE     
(a) RECEIVED the bank statements for April 2015, and RESOLVED the signature of the 

Chairman thereon; 
(b) NOTED £11.99 will be taken from our account by DD on 15th May for our 1x1 domain 
(c) NOTED £17.96 will be taken from our account by DD on 21st may for our 1x1 website 

quarterly payment 
 

AUTHORISATION OF ACCOUNTS  
There were receipts totalling £16,941.93 NOTED this month. The expenditure list previously 
circulated to Cllrs as Appendix 3 totalling £3,020.42, together with Appendix 3a presented at 
the meeting totalling £2,059.22. These were proposed by Cllr Giles and seconded by Cllr Reid 
so it was RESOLVED that the financial matters and accounts, as set out be authorised for 
payment.  
 
ANNUAL PARISH ACCOUNTS 
The income & expenditure accounts for the year 2014-15 were RECEIVED and APPROVED 
by the Council and as part of this the following financial policies were all reviewed and 
ADOPTED; 

i) The review of Littlebourne Parish Council’s Financial Regulations,  
ii) The review of Littlebourne Parish Council’s Standing Orders,  
iii) To review and adopt an Office and Finance Risk Assessment  
iv)  Review of the Council’s Register of Fixed Assets  
v) Review of the Council’s Statement of Internal Control for year 

2015-16 
vi) Review of the Council’s Statement of Accounting Policies year 

ending 31 March 2015 
ANNUAL RETURN 
It was proposed by Cllr Evans and seconded by Cllr Reid to accept the Annual Return for the 
year 2014-15, so it was APPROVED and signed by the Chairman ready to be sent with the 
appropriate papers, by the clerk to our external auditor for this year PKF Littlejohn LLP. The 
notice to exercise the elector’s rights to view the accounts had been displayed on the 
noticeboard in accordance with procedure. 
 
 

14. CITY COUNCILLORS REPORT 
Cllr Stuart Walker arrived at 8.50pm (he had been attending a training session by CCC) 
Cllr Walker introduced himself to Cllrs as the new City Councillor for Little Stour and Adisham 
Ward. 
 
The Chairman pointed out to Cllr Walker main issues LPC currently have that CCC are involved 
with; one being the Rydons development and the second being the doctors enabling 
development on Court Hill. 
 
Cllr Walker also said the proposal for the Anchor pub carpark had also been mentioned to him 
by residents and they had made their feelings known. 
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The concurrent funding was also brought up; Cllr Walker said he would be fighting for this for all 
his parishes, as he like us wants his grass to be cut in public places. 
 

15. CLERK REPORT 
CORRESPONDENCE  

A. Letter of thanks had been received from Littlebourne CEP for our grant towards their 
whole school trip to Dover Castle. 

B. Letter of thanks had been received from Karen Weaver on behalf of St Vincent’s 
Church for the grant for churchyard maintenance for 2015-16. 

C. Letter had been received from Littlebourne Afternoon Club thanking LPC for the grant 
towards their outing for this year. 

D. Note of thanks was received from Eve Spratt on behalf of the junior and senior Cricket 
Clubs for the grant we provided them both. 

E. Canterbury District Local Plan – Publication Draft 2014  
The independent Inspector Mr M Moore BA (Hons) MRTPI CMILT MCIHT has set the pre-
hearing meeting for the Canterbury District Local Plan Examination for Wednesday 13 May at 
10am in the Guildhall, St Peters Place, Canterbury. This meeting will provide an opportunity 
for procedural and administrative matters relating to the hearings to be explained and 
discussed.  It will be an opportunity to raise any matters that may be causing concern, but it 
will not be an occasion for detailed discussion of the merits of the matters to be considered at 
the hearings.   
 
The public examination into matters and issues relating to the local plan will start on Tuesday 
14th July at 10am.  Only those persons who have previously indicated that they wish to 
present their case will be invited by the programme officer to appear at the examination, by 
separate letter.  However, as this is a public examination, members of the public can attend to 
observe the proceedings.   
 

F. CCC Concurrent funding report 
This report provides an update on progress made on the Best Value Review on 
Concurrent Functions Funding. The review group have highlighted a number of issues 
that need further clarification and exploration; 
 

 the budget is set for four years in advance from 2017/18 

 parishes apply for 4 year funding on one form based on a 4 year 
costed plan 

 the budget is increased on a per head basis -similar to urban levels 

 parishes are encouraged to create ring-fenced maintenance 
reserves 

 underspends are not clawed back at the end of the year but are 
allowed to be rolled forward 

 a one-off four year tapering emergency budget is created from 2017 
set initially at 10% of the budget for unforeseen CFF items i.e. major 
tree work, major fence repairs that create spikes in applications – 
RAMP could administer this 

Each PC has been asked to provide by 8th May a full listing of the grass, hedges, trees plus 
other items it maintains as part of the concurrent expenditure. The clerk has provided this 
information to CCC. 
 
CLERK REPORT 
 
PLAY AREA 
The two new springers have been installed and are useable. The team swing is in position 
and the new soil area around has been seeded. The wetpour surfacing has not yet been done 
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so the team had taped off the swing so it wouldn’t be used. However some youths decided to 
have a go on it and have ripped most of the tape off. I am awaiting a response to when the 
wetpour team will be onsite, hopefully before the weekend. 
 
New equipment has been added to our insurance and the play area inspection schedule. 
 
DEFIBRILLATOR 
The cabinet is now in place on the wall and wired into the hall electrics, it is not switched 
inside so cannot be turned off accidently. The AED itself is not yet placed in the unit until the 
flood light is working. The flood light that will cover this area for CCTV coverage is to be 
replaced on Wed 13th May. 
 
The open day/demonstration day is now scheduled for Saturday 23rd May, this is being 
arranged by Paddy Mount and James McCrossan. 
 
BENCH 
Oliver Manning Press has made a bench which he is donating to Littlebourne. The preferred 
site for this at present is on the grass, with its back to the long carpark, facing the recreation 
ground. The bench will need to be added to the PC insurance and fixed asset register, once 
installed. 

 
16. ALLOTMENTS 

Cllr Evans read out her report from the allotment inspection, as follows; 
 
An allotment inspection was undertaken on Saturday 25th April 2015  and it was appreciated 

just how much work had been undertaken in improving the site and the organisation of the 

Horticultural Society in just under a year.  

Following up from the report the piles of metal were removed from the site and there is a plan to 

remove the rubbish near the Court Hill entrance. Keith, a new allotment tenant, gave his 

expertise and time in installing a water tap for the new mini plots adjacent to Court Hill.  The 

society only has to pay for the cost of materials. His work is much appreciated. 

There are far too many hens on site but the tenants have been given eighteen months to 

reduce their numbers to the maximum of ten hens per family.  This gives time for hens not to be 

replaced as they die off. It has already been clearly stated that, given the historic situation 

regarding livestock on the allotments, the Parish Council would consider banning all hens 

unless tenants comply with the conditions of their tenancy agreements.  

Three allotment holders were issued with letters about the state of their plots and one family 

was reminded that they were not allowed to keep ducks and that the pair they have should be 

removed.  

17. THE BARN 
Cllr Evans reported that there are now nine weddings booked for 2016, there is also to be an 
increase in the price for holding a wedding and other activities at The Barn. CCC are 
encouraging improvements to The Barn but not the café extension. The next meeting is on 
Monday 22nd June at 2pm. 
 

18. LPC COMMUNITY FUND 
Cllr Giles reported that the resurfacing of the List path has now been completed, and several 
letters of thanks have been received from residents. 
 

19. MEDIA 
The LPC News is currently being written and needs to go to print on Tuesday 19th May. 
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20. NATURE RESERVE 

Cllr Evans reported that when Brett Lewis the Environmental Consultant had visited The Cherry 
Orchard he had identified Canadian pond weed in the pond, which needs to be removed, he 
had also seen newts in the pond. He was pleased with how it was coming along. The open day 
on Bank Holiday Monday was well attended. 
 

21. RECREATION GROUND 
Cllr Giles mentioned the state of the goal net, as it has become beyond its useful life. Cllr Giles 
would be happy to look into purchasing a replacement net as he arranged this one 5 or 6 years 
ago. The Chairman was happy for him to do so. 
 
The Clerk raised an enquiry from James McCrossan over advertising on the cricket sight 
screens. This has been discussed in the past and LPC agreed previously to advertising on the 
fencing and boundary lines during matches, this could not be extended to the cricket sight 
screens. 
 

22. SPEEDWATCH 
Cllr Reid had attended the Speedwatch conference on 25th April. The main points from this 
were; 
 

Letters go to anyone speeding above 35mph 

During the period 2012-2014 there were 40,442 Speed Watch Observations which generated 
4,569 letters to speeding motorists.   These were of varying types of letter.   However, the 
following was noted:- 

- 5.2% (1 in 19) of all speeding vehicles were ‘High-end’ (50%+ over speed limit) 
- 88% of all vehicles detected speeding once were not detected again. 
- 90% of all speeding vehicles that generated a letter did not generate another. 
- Only .05% (1 in 2,000) of speeding vehicles went on to generate a fourth or fifth letter.   

These 4th and 5th letters are delivered by hand by a Special Officer, which delivers a 
measurable and significant behavioural change in the majority of drivers. 

 

In Kent in 2012 there were 6,443 observations; in 2013 there were 13,344 and in 2014 this 
rose to 20,655 observations i.e. they have tripled since 2012. 

Of interest is that in 2014 Littlebourne ranked second behind East Farleigh as 11.8% of 
speeding vehicles were ‘High-end’ (50+%) offenders.    

Specials have visited 907 sites in Kent.   They have issued 1200 + verbal warnings and 
numerous Summons’s.  

Euroday recently made 525 observations – they gave 36 tickets for speeding, caught 4 with 
no insurance, 2 caught using a mobile phone, 4 with no seat belts, 2 with no licence and 2 
vehicles seized. 

We can check registration no’s ourselves by looking online at www.vehicle.co.uk. 

 
23. WAR MEMORIAL HALL TRUST  

Cllr Gallagher reported back that 2014-15 had been a reasonable year rental wise for the hall. 
Major works are planned, the roof was made watertight and now the gates to protect the air-
conditioning units are in place the other repair works to the lift shaft and roof can be done. The 
lighting project is still in hand. 

http://www.vehicle.co.uk/
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24. AOB FOR DISCUSSION ONLY 

Cllr Giles mentioned the buddleia that is currently growing out of the back wall of the bus stop; 
he will remove and speak to residents. 
 
The meeting closed at 9.58pm 
 

 
Dates of future meetings: 10 June, 15 July, 9 September, 14 October, 11 November, 9 
December 2015 
 
 
Signed…………………………………….. (Chairman)   
 
 
Date…………………………………... 
 
 
LITTLEBOURNE PARISH COUNCIL 
PLANNING REPORT, 13 MAY 2015                           APPENDIX 2 

New Applications 

 
CA//15/00916/LUP 
 
Bernard Haasbroek 
 

Certificate of Proposed Lawful 
Development in respect of loft 
conversion. 
 
13 The Maltings, Littlebourne, CT3 1SS 
 

 

 

Notifications 

CA//15/00390/FUL 
 
Nan Barton 

Loft conversion; dormer to rear and 
rooflights to front. 
 
13 The Maltings, Littlebourne, CT3 1SS 
 

WITHDRAWN 

CA//15/00027/FUL Flood alleviation works for Littlebourne 
House and surrounding area, the works 
include raising and strengthening an 
existing brick wall and constructing a timber 
wall. 

GRANTED 17/04/15 

CA//15/00352/FUL 
 
Karen Evans 

Erection of an oak-framed garden room to rear 
elevation. 

 
Russet House, 72A The Hill, Littlebourne,  
CT3 1TD 

GRANTED 21/04/15 

Trees 

TRE/15/09350 Remove Fir tree in garden. 
 
3 Nargate Street, Littlebourne, CT3 1UH 

Comments by 27 May 

 
 


